Parent Portal Activation Instructions

1) Hopefully you are already familiar with the St. Paul Public Schools
‘Parent’ page. If not, be sure to visit it regularly:

http://www.spps.org/parents

806 Welcome Parents and Families!
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2) Once there, you should notice a Parent Portal link on the right
hand side of the page. Click on that link to access Parent Portal
(an information site that will give you access to all District infor-
mation relating to your children).




f 3) If you already have a Parent Portal Login, enter it here. You can use your N
child’s login if you wish. If you have more than one student in the St. Paul Pub-
lic School District, | encourage you to get your own personal login. This will
allow you to see all your childrens’ information on the same screen, without
having to relogin for each child.
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4) To obtain your own login, you first must request an

activiation key. Do so by clicking here!
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5) Once there, fill out the necesary information on the form. You only need
to enter one of your child’s data, as the ‘household’ code will gather every-
one else into your account. You MUST have an E-Mail address to receive
your activation code. If you do not have one, there are a variety of FREE
online E-Mail servers to choose from, including GMail, Hotmail, and Yahoo
Mail.

Please fill out all of the following fields to request vour Activation Key. required *
Head of Houschold (Parent or Guardian )

Last Name:*® First Name:* House Number (eg 123 for 123 Main St.)*

Email*®

Student Name (vou need only enter one student to access all)

Birthdate®
o, WLADUD oF 11402)

| |

Last Name: ® First Name:#
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6) Once you receive your ‘Activation Code,’ return to the Parent Portal page
to activate your login by clicking here:
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7) That will bring you to the activation page. Be very careful and make sure
you enter the code exactly as it shows in your E-Malil

Activating your Campus Portal account

Activat nng ur Campus Portal parent poral account is 2asy. All you need is your
Campus Portal Activation Key seni 1o wou by your child's schoal.

Activation Key
{

Submit |

8) You now have your own personal login to Parent Portal. Be sure to login
frequently to monitor your child’s progress, review lunch money balance,
and other features.

Washington Technology Magnet Middle School
1041 Marion Street
St. Paul, MN 55117




